Jane Smith
School Address: 132 Main Street, New York, NY 12321 (123) 123-4567
Permanent Address: 132 Main Street, New York, NY 12321 (123) 123-4567
smith@jane.edu
OBJECTIVE
To obtain a full-time position in the consulting industry.

EDUCATION
University of Virginia, McIntire School of Commerce, Charlottesville, VA
Candidate for Bachelor of Science in Commerce May 2001
Concentrations in Management Information Systems and Management
Cumulative GPA 3.58, Commerce GPA 3.76

University of Valencia, Valencia, Spain Summer 1999
Intensive summer program with concentration in Spanish language, culture and civilization.

HONORS
National Society of Collegiate Scholars, 1998 – Present Phi Eta Sigma Honor Society, 1998
Dean’s List, 1999 – Present Golden Key National Honor Society, 1999

EXPERIENCE
University of Virginia, School of Law Library Fall 99 – Present
Computer Specialist. Provide technical support for library facilities, train staff on use of various software programs, constructed online user’s guide, created and manage Access databases and Excel spreadsheets to maintain accounting records and mailing lists.

PricewaterhouseCoopers,New York, NY Summer 2000
MIS Intern. Taught Java to classes of 40+ employees. Worked on team of four to develop three-day Java curriculum including component of object orientation principles. Wrote code for online catalog with an order-entry application.

Donohue Consulting, Washington, DC Winter 1999
Extern. Performed HTML scripting to create online yellow pages for the DC metropolitan area. Attended client and staff meetings.

LEADERSHIP ACTIVITIES
Delta Gamma Sorority 1998 – Present
Assistant Treasurer and Computer Specialist. Maintain financial records for $50,000 yearly budget. Developed computerized system to internally track participants involved in rush proceedings. Active in the committee system and volunteer activities.

Madison House Alternative Spring Break Spring 2000
Volunteer. Participated in volunteer mission to aid orphans in Honduras. Enhanced Spanish language skills while contributing to program operations and working with group of fifteen orphans to improve their reading skills.

University Guide Service 1998 – 1999
Student Assistant. Selected to present historical and admissions tours for visitors and prospective students. Led team of five student interviewers through selection process for incoming student guides.

SKILLS
Computer: COBOL, C++, HTML, SQL, Java, JavaScript, VBScript, FrontPage, Microsoft Office, WordPerfect, BPWin, Power Macintosh

Language: Fluent in Spanish. Lived in Venezuela for 8 years and traveled through South America extensively.
