Jane Doe 
123, Main Street
New York, NY, 01234
(123) 456 789



OBECTIVES
Desire a Challenging Position as a senior librarian position in an academic, college level setting. 

PROSIONAL EXPERIENCE
Librarian, 2007-present
· Give instructional guidance to patrons, including use of index tools and card catalog; answer reference questions. 

· Analyze users' needs to determine what information is appropriate, as well as search for, acquire, and provide the information. Give instruction on use of A V equipment. 

· Compile lists of books, periodicals, articles, and audiovisual materials on particular subjects; analyze collections; and recommend materials. 

· Record incoming periodicals and microfilm and identify and strip same for security. 

· Maintain Reference Search File. 

· Photocopy from journals and microfilm upon request. 

· Compile statistics on door count, circulation, photocopies, and reference questions. 

· Oversee the services, policies and procedures, copyright and photocopy policies and procedures, circulation, basic filing, and the NLM Classification System, mesh headings, and various indexes. 

Library Assistant,2003-2007 

· Organized the work of Student Library Assistants on duty and reported as necessary to the shift supervisor. 

· Undertook a variety of activities within the Library to include dealing with reserved books, processing membership, shelving and shelf-checking, recording lost property and dealing with routine photocopier problems. Performed many general library tasks as described in current position. 

· Organized lated LIL (Lates in Literature) reference packet for physicians. 

Librarian/Audio Visual Coordinator
· Created campus library newsletter with weekly circulation of 1,500+. 

· Responsibly supervised library and aided staff and for all library duties. 

· Provided reference, circulation, collection and media support as business librarian. 

· Ordered software, and maintained all audio visual equipment; instructed teachers on equipment use; scheduled equipment usage. 

· Maintained positive working relationship with teachers and students. 

EDUCATION
Rutgers University, New Brunswick, NJ 
Masters of Library Science 

New York University, NY,
BS Library Science 

